
 
 

January 19, 2020 

 

Village Campus: Third Grade Teacher  
2021-2022 Academic Year 

We are looking for a dynamic, progressive teacher to teach third grade. Our Lower School third grade 
continues our vigorous, scaffolded curriculum where students continue to expand their skills and find joy 
in reading, writing, and mathematics in a caring environment. Science and social studies are incorporated 
into project based learning with an emphasis on research skills, place, and sustainability. Integrating 
technology creatively into classroom learning and discovery is an integral part of the third grade 
classroom. In addition to working with students on content and skill areas, our teachers support our 
school's mission and core values by helping their students to become responsible, compassionate, 
inclusive, globally-minded, respectful citizens. Candidates should be flexible, patient, and nurturing with 
children and able to work in a collaborative environment with an educational assistant and Lower School 
colleagues. Candidates should have a professional learning mindset and actively engage in and seek out 
professional development opportunities.  
 

Minimum requirements: 
  

○ BA or BS degree and elementary teaching credential.  
○ Three years of full-time elementary classroom teaching experience in an accredited school 
○ Accomplished, positive classroom management and communication skills to provide a safe, caring, 

and optimal learning environment. 
○ Sound developmental understanding of third grade aged children 
○ Experience in planning, designing and implementing curriculum while being cognizant of and 

including differentiated instructional practices 
○ Keeps relevant with research-supported instruction, assessment strategies and technology.  
○ Ability to work productively and collaboratively with Lower School colleagues.  
○ Demonstrate a commitment to continuous professional learning 
○ Acts with integrity, ethical conduct, and confidentiality 
○ Required to obtain a commercial driver’s license (CDL) to support third-grade experiential learning. 

 

 

Interested candidates should forward a letter of interest, resume, and completed HPA Faculty Application and three 
recommendation letters to hr@hpa.edu. Please put in the subject line of the email “Third Grade Teaching application.”   
 

Internal Candidates submit a letter of interest and updated resume to HR by January 24, 2021. 
 

Closing date: February 10, 2021   
Contact: Michelle Guppy, Director of Human Resources  P: 808-881-4054  E: hr@hpa.edu 
 
 

HPA is an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to race, religion, color, national origin, ancestry, sex 
including gender identity or expression, sexual orientation, age, disability, status as a protected veteran, status as a qualified individual with a disability, marital status, arrest and 
court record, credit history, status as a victim of domestic or sexual violence, among other things, as provided for by State and Federal law status, arrest and court record, credit 
history, status as a victim of domestic or sexual violence, among other things, as provided for by State and Federal law. 

https://www.hpa.edu/about/employment/
mailto:hr@hpa.edu
mailto:email@address.com


 
 

JOB POSITION DESCRIPTION  

POSITION TITLE: Lower School Grade Level Teacher 

REPORTS TO:  Lower School Principal 
  
POSITION SUMMARY: 
The Lower School teacher educates Lower School students in accordance with HPA’s curriculum, mission and core 
values.  The Lower School teacher creates a classroom environment conducive to learning and personal growth and 
motivates students to develop skills, attitudes and knowledge needed to provide a solid foundation for continued learning 
and development.  
  
ESSENTIAL RESPONSIBILITIES: 

1. Planning and Preparation 
a. Plan an innovative curriculum that demonstrates knowledge of content and pedagogy and includes project design. 
b. Design lessons appropriate for a diverse group of students providing opportunities for differentiation. 
c. Assess students’ academic and social growth, keep appropriate records and prepare progress reports. 
d. Plan and implement lessons based on school and division objectives and outcomes in concert with the 

developmental needs of students. 
e. Collaborate with colleagues and administrators in articulating and integrating curriculum in the classroom. 
f. Commit to learning new skills and ongoing professional development and participate in training, curriculum 

development programs, and committees to stay current with teaching methods and practices. 
g. Administer standardized and competency tests in accordance with the school’s testing requirements and uses data 

from assessments to inform instruction. 
h. In collaboration with colleagues and principal select and requisition books, instructional supplies, and equipment 

needed for a rich, vibrant student learning experience. 
  

2. Classroom Environment 
a. Create an environment of respect and rapport while establishing a culture of learning in the classroom 
b. Establish and maintain classroom routines with clear expectations for respect and integrity in the learning 

environment. 
c. Establish and maintain an appropriate student management plan for the classroom and assist in maintaining 

discipline within the school environment in accordance with the school’s discipline policies. 
d. Design and maintain collaborative learning spaces in the classroom that are intentional and connected to optimal 

learning opportunities for students. 
e. Collaborate with other faculty (including specialists), parents, and administrators to identify and address social 

and emotional learning concerns of all students. resolve students’ health, attitude, and learning concerns. 
f. Report students ̒ learning and social-emotional needs to a principal, counselor, and learning support specialist and 

be an active participant in the Student Support Team. 
  

3. Instruction 
a. Engage students in learning tasks that require high-level thinking and invite students to explain their thinking. 



 
 

b. Engage in questioning and discussion techniques that deepen and extend student understanding. 
c. Be responsive and flexible to the needs of all students through differentiation of instructional materials and 

practices. 
d. Design opportunities where students can assess their own work against established criteria. 
e. Implement scaffolded projects skills to prepare students for a capstone project. 
f. Employ a variety of instructional techniques and media. 
g. Maintain current knowledge of technology practices and applications. 
h. Demonstrate proficiency and creativity in the use of technology for instruction. 
i. Teach according to the school’s curriculum and mission statement. 

  
4. Professional Responsibilities 

a. Complete classroom duties such as recording and reporting attendance via myHPA. 
b. Communicate with parents through bi-monthly newsletters to share class curriculum and students’ progress. 
c. Communicate student progress through parent-teacher conferences, twice-yearly formal, written progress reports 

and guide and prepare students for annual Student Led Conferences. 
d. Be available to students and parents for education-related purposes when required or requested to do so under 

reasonable and contractual agreement terms, including during parent-teacher conferences. 
e. Participate in faculty and departmental meetings. 
f. Participate in whole school professional development and other assignments to pursue institutional goals. 
g. Attend assemblies and other all school functions as needed. 
h. Perform recess duties as scheduled and monitor dining room, hallways, and playground areas as assigned. 
i. Follow established procedures when unable to report to work.  Prepare substitute teachers’ folder to ensure no 

lapse in the daily lesson plan during an absence. 
j. Maintain up-to-date knowledge and understanding of the school’s policies and procedures as described in the 

employee, faculty, student, and safety handbooks.  Promote student understanding and conformance with policies 
and procedures. 

k. Maintain a commercial driver’s license and perform duties relating to student activities when required or 
requested to do so under reasonable and contractual agreement terms. 

l. Perform other duties as assigned by the principal. 
  
MINIMUM QUALIFICATIONS: 

● Bachelor’s Degree in Education and Teaching Credential. 
● Experience in teaching elementary school students 
● Skilled in collaborating with colleagues in curriculum development, design, and implementation 
● Proficient written and oral communication skills that can inform families and students to keep them apprised of classroom 

progress. 
● Ability to differentiate the curriculum to match the needs of all students. 
● Knowledge of current research and theory to instructional program. 
● Ability to establish and maintain positive working relationships and communicate effectively with students, colleagues, 

and families. 
● Perform each essential job function proficiently. 

  
PREFERRED QUALIFICATIONS: 

● Knowledge of national standards in teaching area and demonstrated performance in meeting best practice standards. 



 
 

● Experience in teaching in independent schools 
● Experience in restorative practices for building classroom community 

  
JOB STATUS: Exempt 


